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Driving Resume Templates
 
Page subtitle:
Put your career in the fast lane with LiveCareer's library of easy-to-use Driving resume templates and step-by-step guidance.
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Create a Driving Resume in 5 Simple Steps  
 
CTA: Build My Resume
 
Blade 4:
Get Expert Writing Recommendations for Your Driving Resume 

Take the guesswork out of the Driving resume-writing process with LiveCareer's Resume Builder. It provides a host of helpful job-snagging snippetspre-written text that is crafted by professional resume writers. Modify these pre-writtenour suggestions to suit your needs or simply use them as-is in your Driving resume. 

Here are six examples of descriptive, action-oriented text that our Resume Builder might suggest for ease of use infor your driving Driving resume:

· Drove 70- miles per day in service of over 200 customers per month in the greater Chicagoland area
· Completed 88%  percent of deliveries on time by identifying and utilizing the most efficient routes
· Contacted customers directly to address delayed deliveries, reducing calls to customer support by approximately 30% percent
· Inspected company vehicle and identified safety hazards and operational concerns before and after each shift
· Performed routine maintenance and basic repairs on vehicles, minimizing mechanical issues and costs
· Secured oversized loads using strap, brace and cable procedures, reducing the potential for damage by over 90% percent
 
Blade 5:
6 Dos and Don’ts for Writing a Driving Resume 

1. Do choose the appropriate resume template. There's a difference between delivering pizzas and delivering people. When choosing a resume template, select a design that fits the industry you're pursuing. A position where you'll chauffeur private clients throughout the city, for example, calls for a more formal style than a job delivering pies for the hipster-endorsedan artisanal pizzeria that just opened downtown.

2. Do choose the resume format that highlights your strengths as a driver. If you have a lengthy driving career and a solid work history, a chronological resume is generally best . That way, you canfor demonstrate demonstrating your experience — and your evolution — as a driver, going from local deliveries to interstate shipping. If you're new to driving, a functional resume is likely the route to take. Use this format to emphasize certifications such as your types of licenses along with skills like navigation and food-handling, over decades of experience that will appeal to recruiters.

3. Do put your responsibilities and achievements in tangible termsuse data and metrics to demonstrate your achievements. For example, iInstead of writing that you transported passengers daily as an airport shuttle driver, specify that you transported an average 500 people a day. Rather than saying that you loaded and unloaded products using pallet jacks as a truck driver, include that you loaded and unloaded 240 crates of products daily. The more specific you can be, the clearer your accomplishments will translate be to hiring managers. Plus, it's an easy way to showcase your attention to detail.

4. Do mention any special training you've received. This includes certifications or vehicle licenses you hold, as well as special training, such as defensive driving courses.

5. Don't mention certifications and licenses that aren't relevant to the job you're after, thoughat hand. If you're applying for a position driving a school bus, for example, you can omit the fact that you're certified to operate a forklift.

6. Don't limit yourself to just your driving skills. In most cases, there's more to a driving job than sitting behind the wheel. Many positions also incorporate other skills, such as customer service, warehouse management, equipment maintenance, geographical knowledge and math aptitude. When building your resume, examine the position job description and customize your skills from all angles. You may find that you have even more to offer potential employers than you originally thoughtsection accordingly.	Comment by Microsoft Office User: How does math factor in?

7. Don’t use the same resume for every job listing. Instead, tailor your resume to the job you want and highlight the experience and skills relevant to both that job and that companylisted in the job ad. For example, customer service skills should should be featured more prominently in a resume for a limo driving job than they do on a resume for a lift truck operator position. Scrutinize each job listing carefully to get a better understanding of what your potential employer is looking for and personalize your driving resume accordingly.

8. Don't forget to proofread. Mistakes in your resume signal to potential employers that you lack a skill that is crucial to driving skill: attention to detail. Demonstrate that you have the focus needed to operate a vehicle safely. Pthe road requires by proofreading your resume multiple times. Better still, enlist a friend or family member to read and evaluate it with a fresh set of eyes.

Blade 6:
Beat the ATS With These Driving Resume Skills

One of the biggest hurdles job seekers must overcome are the applicant tracking systems, or  (ATS). Employers use an ATS to screen our unqualified candidate for driving jobs by scanning distill resumes down to their essence by focusing onfor industry-specific keywords and phrases. This computerThe software pre-screens resumes before any human being lays eyes on them. If, which means that if your resume doesn't include the particular components that company is aftercontain the right keywords and phrases, it may be kicked to the electronic curb without even ever being read by a recruiter.

While small businesses are unlikely to use ATS as part of their driver hiring process, many larger fleets do. Therefore, incorporating relevant keywords is a must. LiveCareer's resume templates make this easy by suggesting language to incorporate in your driving resume. Some of these ATS-friendly keywords might include the following:

· Clean driving record
· Passenger satisfaction
· OSHA compliance
· Airport operations
· Commercial driving expertise
· Materials transport
· Vehicle inspections
· Knowledge of state roads and highways
· DOT regulations
· Luxury car operation
· Route planning
· Road and vehicle safety and compliance

CTA: Build My Resume
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Driving Resumes for Every Professional Level
 
Entry-level Driving Resume Template: Taxi Driver
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If you're a job seeker with limited driving experience, a functional resume format is an excellent pick: It literally because it puts emphasizes skills above experience. 

By devoting the top half of your resume to the comprehensive qualities that make you the right person for the job — such as your pristine driving record, excellent cash handling skills and unsurpassed geographical smarts — and nudging your limited experience further down the page, it draws attention to your abilities and readiness and distracts from the fact you're relatively new to the field.

CTA: Build my resume 
 
Mid-career Driving Resume Template: Chauffeur
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A combination resume, such as the one shown here, allows more experienced drivers to have their cake and eat it, too. As its name suggests, this resume format combines elements of both the functional resume, which focuses on skills, and the chronological resume, which details a driver's work history.

In this case, the resume begins with a brief list of three primary qualifications before transitioning into the job seeker's time-stamped experience. The end result is a thorough but concise overview of his evolution as a chauffeur. 

CTA: Build my resume
 
Executive-level Driving Resume Template: Owner/Operator Truck Driver
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Drivers with experience to spare are wise to opt for a chronological resume that lets them chart their complete career trajectory thus far. By bringing company names, job places titles and years of employment to the forefront, this resume format highlights both the depth and the widthbreadth of the job seeker's extensive experience on the road. 

While skills are still very much included in this example, they take a backseat to a decade's worth of truck driving accomplishments. Here, skills serve as a summary of the detailed work history documented above.
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Recommended Driving Cover Letter
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[bookmark: _GoBack]Statistics and Facts About Driving Jobs

1. Median Annual Pay (2018)
(Could be rendered as a chart or graph)
Source: Bureau of Labor Statistics
· Bus Drivers: $34,450
· Delivery Truck Drivers: $30,500
· Industrial, Heavy and Tractor-Trailer Truck Drivers: $43,680
· Taxi Drivers and Chauffeurs: $25,980

2. Projected Job Growth from 2018–2028
Source: Bureau of Labor Statistics
· Bus Drivers: 5% (average growth)
· Delivery Truck Drivers: 2% (slower than average growth)
· Industrial, Heavy and Tractor-Trailer Truck Drivers: 5% (average growth)
· Taxi Drivers and Chauffeurs: 20% (much faster than average growth)

3. Typical Job Titles
Source: O*Net
· Airport Shuttle Driver
· Chauffeur
· Checker/Loader
· Delivery Driver
· Forklift Technician
· Lift Truck Operator
· Limousine Driver
· Line Haul Driver
· Over-the-road (OTR) Driver
· Production Truck Driver
· Route Supervisor
· Semitruck Driver
· School Bus Driver
· Taxicab Driver
· Tractor Trailer Operator

4. Education Level Required
Source: Bureau of Labor Statistics
· Bus Drivers: High school diploma
· Delivery Truck Drivers: High school diploma
· Industrial, Heavy and Tractor-Trailer Truck Drivers: Postsecondary non-degree award
· Taxi Drivers and Chauffeurs: No formal educational credential required

5. Average Driver Age by Gender
(Could be rendered as a chart or graph)
Source: DataUSA
· Bus Drivers: 54.5 for men, 49.8 for women
· Delivery Truck Drivers: 45.3 for men, 41.8 for women
· Industrial, Heavy and Tractor-Trailer Truck Drivers: 40.5 for men, 42.6 for women
· Taxi Drivers and Chauffeurs: 47.1 for men, 45.1 for women

6. Gender Diversity
(Could be rendered as a chart or graph)
Source: DataUSA
· Bus Drivers: 54% male, 46% female
· Delivery Truck Drivers: 93% male, 7% female
· Industrial, Heavy and Tractor-Trailer Truck Drivers: 92% male, 8% female
· Taxi Drivers and Chauffeurs: 83% male, 17% female

7. Average Salary Disparity by Gender
Source: DataUSA
· Bus Drivers: Male drivers make 23.3% more
· Delivery Truck Drivers: Male drivers make 55.8% more
· Industrial, Heavy and Tractor-Trailer Truck Drivers: Male drivers make 10.7% more
· Taxi Drivers and Chauffeurs: Male drivers make 33.7% more

8. Annualized Turnover Rate as of 2017
Source: American Trucking Association
· Large Fleets ($30 million or more in revenue): 88%
· Small Fleets (less than $30 million in revenue): 80%
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Adam Gardner

example@example.com | (555) 555-5555 | New York, NY

SUMMARY STATEMENT

Friendly and enthusiastic Shuttle Driver bringing 6 years of
experience operating various passenger vehicles. Safety-focused
with a personable demeanor and helpful approach to passenger
questions and issues. Accustomed to collecting fares, inspecting
vehicles and completing basic repairs.

WORK HISTORY

John F. Kennedy International Airport. Queens, NY
Shuttle Driver [ 042016 - Current

e Minimized delays by 50% by planning and adjusting routes to
account for changing weather and traffic conditions.

e Conducted vehicle inspections prior to and after completing
each shift, documenting damage or issues in comprehensive
reports.

e Assisted with transporting and carrying luggage for over 200
passengers daily.

LAZ Parking. Brooklyn, NY
Shuttle Driver [ 04,2014 - 03/2016

e Transported 100 passengers daily between destinations while
following prescribed routes.

e Operated shuttle bus and navigation equipment in alignment
with company safety, DOT and local traffic standards and
regulations, resulting in zero incidents during entire
employment.

e Assisted passengers with difficulties and/or disabilities in any
manner needed.

Icon Parking Systems. New York, NY
Parking Attendant / 08,2013 - 03/2014

e Assessed condition of over 45,000 customer vehicles both before

and after parking to ensure vehicles were returned in proper
condition.

e [ssued and collected 30 number tags daily and provided parking
instructions to customers to maintain efficient vehicle flow.

e Facilitated vehicle flow by managing traffic control and parking

in assigned area.

SKILLS

Clean driving record
Customer relations skills
Safety-conscious
Excellent time
management

Airport operations

e Vehicle inspections

EDUCATION

Bronx Adult Learning Center
The Bronx, NY
10/2012

GED
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LUCY BALLARD

LAS VEGAS, NV
(555) 555-5555 | example@example.com

SUMMARY STATEMENT

Skilled Taxi Cab Driver dedicated to providing exceptional customer service to all customers.
Versed in keeping vehicle clean and serviced. Adept at providing top-notch care to passengers
and belongings.

SKILLS

® Accurate money handling ® Passenger assistance

® Traffic patterns familiarity ® Conflict resolution skill

® Clean driving record ® Cleaning and sanitation

® Safety regulations ® Excellent sense of direction
PROFESSIONAL SKILLS

Safe Vehicle Operation
® Maintained a passenger satisfaction rating of 98% by keeping vehicles in safe and clean operating
condition.
® Minimized mechanical issues by adhering to vehicle maintenance schedule.
® Inspected taxi/delivery vehicle twice a day and reported any found problems and safety hazards to
supervisors.
Customer Service
® Stored passenger luggage and personal items with care for safety and security.
® Provided mobility to assistance to disabled passengers.
® Communicated customer complaints, requests and feedback to company management for swift
resolution.
Geographical Knowledge
® Waited for passengers at designated high-volume locations such as airports and popular nightlife
spots.
® Updated routes based on weather and road conditions in real time to decrease drop off times by 25%.

WORK HISTORY
DELUXE TAXI CO

GRUBHUB INC.

WHITE CASTLE

EDUCATION

HIGH SCHOOL DIPLOMA
Arbor View High School
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TODD MILLER

Los Angeles, CA « (555) 555-5555 « example@example.com

PROFESSIONAL SUMMARY

Service-minded Chauffeur versed in customer service, security and passenger assistance. Outgoing
professional with strong conflict resolution skills and excellent knowledge of local roads.

SUMMARY OF QUALIFICATIONS

¢ Highly effective at keeping important clients happy.
* Extremely professional, organized and discreet.
* Adept at maintaining a professional manner with a strong attention to detail.

SKILLS

o Clean driving record * Knowledge of state roads and highways
* Flexible schedule e Experienced with children
e Luxury car operation e Basic vehicle repair

WORK HISTORY

Chauffeur

Morgan Mallet International - Los Angeles, CA 04/2017 - Current
o Transported a family of 4 high-value clients with professionalism and discretion.
* Mapped efficient routes with minimal disruption to passengers or schedules.
e Operated all 3 luxury cars of the family which included a Mercedes, Ferrari and Bentley.

Chauffeur
Celebrities Concierge And Staffing Services - Los Angeles, CA 06/2014 - 03/2017
* Minimized mechanical issues by adhering to vehicle maintenance schedule and daily washing/inspection
of vehicles.

* Operated all vehicle types, including party vehicles, buses, and town cars.
e Vacuumed, cleaned and sanitized vehicles between customers.

Live-in Nanny
Care.Com Inc. - Los Angeles, CA 07/2011 - 05/2014
* Drove 3 children to various types of activities, including to and from school, dance practices, and music
rehearsals to maintain extracurricular routines.
» Assisted children with homework assignments and special projects across different subjects to promote
academic success.
e Prepared tasty, healthy meals for family of 5 each day to encourage good eating habits.

EDUCATION

Associate of Arts: Child Care Services Management
Los Angeles City College - Los Angeles, CA 06/2010

High School Diploma
Valley Torah High School - Los Angeles, CA
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TIM ROBBINS

xample.com | (555) 555-5555 | Jefferson City, MO

PROFESSIONAL

SUMMARY

WORK HISTORY

SKILLS

EDUCATION

Talented Owner Operator Truck Driver successful at managing customs
compliance, inventory control, customer service and transportation
logistics. Excellent problem solving, analytical and interpersonal skills.

Owner Operator Truck Driver / TransWood Inc. - Jefferson City, MO /
10.2013 - Current

e Managed efficient loading, unloading and security of customer freight,
taking care with fragile items and diligently bracing loads, balancing
weights and preventing shifting.

e Conducted vehicle inspections prior to and after completing each shift,
documenting damage or issues in comprehensive reports.

e Improved operations to optimize cost and goods delivery, saving the
company $500k.

Owner Operator Truck Driver / CPG Truckload - St Louis, MO / 04.2009 -
09.2013

e Inspected vehicle before and after trips and logged and reported
mechanical problems to avoid unsafe hazards.

e Finalized daily logs on schedule to update internal records and uphold
DOT requirements.

e Developed and cultivated strong customer relationships through
interpersonal, active listening and problem-solving skills.

Truck Driver / Boyd Bros. Transportation Inc. - St Louis, MO / 07.2005 -
03.2009

e Maneuvered frucks into loading or unloading positions, following signals
from loading crew ensuring vehicle and loading equipment were
properly positioned.
Secured loads with proper strapping and bracing techniques to prevent
damage to valuable assets across 2500-mile transports.

Checked shipping papers to determine nature of load and checked for
presence of hazardous materials.

e DOT regulations e Safety and OSHA compliance

e Excellent time management e Staff management

e Flatbed truck expertise e Shipping and receiving processes
e Transport and delivery e Operations management

Clopton High School - Clarksville, MO
High School Diploma
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LOUIS MARTINEZ

San Antonio, TX H: 555-555-5555 | example@example.com
September 17, 2019

Ben Fisher, Supervisor
Tipco Transportation
3561 Arullo St

San Antonio, TX 78201

Dear Mr. Fisher,

| would like to express my interest in the Truck Driver position. | am a self-motivated and progress-driven
Truck Driver with an extensive background in this industry. With a long-standing record of initiative and
innovation, | have developed and executed strategies which | believe will bring value to Tipco
Transportation.

Throughout the course of my career, | have honed my vehicle inspections and defensive driving
abilities. | am an astute problem-solver capable of prioritizing and managing complex projects with
proficiency.

In my previous role, | exercised communication, time-management, and commercial driving in
confribution of team efforts and organizational improvements. | am open-minded and focused on new
developments in my field. | have proven to be effective and motivational, with proficiency in customer
service and collaborative work. | enjoy brainstorming and coordinating efforts to achieve a common
goal.

Please take a moment to review my enclosed resume and accompanying credentials. | would
appreciate the opportunity to speak with you regarding my candidacy for the Truck Driver role.

I'm looking forward to your response and thank you for your consideration.

Sincerely,
Louis Martinez
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LOUIS MARTINEZ

San Antonio, TX | (555) 555-5555 | example@example.com

Professional Summary

Truck Driver offering over 10 years of experience transporting and delivering freight throughout United States
in various industries. Possessing strong work ethic and excellent driving record.

Work History
Truck Driver Nov 2014 - Current
Centerline Drivers San Antonio, TX

e Secured loads with proper strapping and bracing techniques to prevent damage to valuable assets
across over 300-mile transports.

e Maneuvered trucks into loading or unloading positions, following signals from loading crew ensuring
vehicle and loading equipment were properly positioned.

e Completed weekly inspections and maintenance actions, as well as basic equipment repairs, to keep
equipment operating at peak levels.

Truck Driver Apr 2011 - Oct 2014
AAA Cooper Transportation Inc. San Antonio, TX
e Contacted customers to report delayed delivery times, effectively reducing calls to support lines by 40%.
e Demonstrated safe driving by following all regulations and safety procedures, resulting in zero accidents
during the 3 years of employment.
e Responsible for loading and unloading over 100 products a day at warehouses and customer locations
using hand trucks, pallet jacks and forklifts.

Parts Delivery Driver Sep 2008 - Feb 2011
Advance Auto Parts San Antonio, TX
e Safely and punctually delivered over thousands of auto parts to local automobile stores from large
distributor.
e | oaded truck and properly secured items to prevent damage for over 15,000 deliveries.
e Updated routes based on weather and road conditions in real time to decrease delivery times by 30%.

Skills
e Commercial driving expertise e Safety and compliance
e Defensive driver training e Lift up to 80 pounds
e Comfortable with overnight runs e GPS and route planning
e Materials transport e Strong math aptitude
Education

High School Diploma
Brennan High School San Antonio, TX
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SUMMARY STATEMENT

Service-oriented driver with experience delivering food to customers.
Intelligent, fast learner able to quickly memorize delivery areas, find
destinations and explain menu. Excellent time management skills with
ability to deliver pizza on time.

SKILLS SUMMARY OF QUALIFICATIONS

= Route planning = Safe, cautious and observant at all times to avoid accidents or

- Safe vehicle operation incidents.

= Conflict resolution = Successful at building relationships with customers to increase

= Customer assistance likelihood of repeat business.

= Safe food handling = Offering in-depth knowledge of food, safety and quality standards.

= Payment collection
= Basic math skills

- Multi-tasking ability PROFESSIONAL SKILLS
Efficient
EDUCATION = Completed 90% on-time deliveries by choosing best and most
efficient routes.
Warren Township High School = Drove more than 40 miles per day to serve as many as 150 customers
Gurnee, IL = 06/2018 per month within surrounding cities.
High School Diploma = Reduced ingredient waste by 20% when creating pizzas 8 to 14

inches in diameter following pan size, dough quantity requirements
and topping measurements.

Safety

= Inspected company vehicle and supplies and reported problems and
safety hazards to supervisors before each shift.

= Guided prepared items into oven precisely to prevent skin burns and
cooked at specific temperatures and times.

= Safely operated kitchen equipment to protect all team members
from harm and equipment from damage.

Customer Service

= Immediately addressed problems with incorrect orders and payments
to promote speedy resolution.

= Helped customers place orders, explained menu items and suggested
appropriate options for food allergy sufferers.

= Used excellent listening and problem-solving skills to work with
customers and quickly resolve concerns.

WORK HISTORY

Pizza Hut - Delivery Driver
Gurnee, IL = 0272019 - Current

Pizza Hut - Server
Gurnee, IL = 10,2018 - 02/2019




image4.jpg
GWENDONLYN SWANSON

Green Bay, WI & (555) 555-5555 & example@example.com

PROFESSIONAL SUMMARY

Safety-conscious School Bus Driver skilled in adhering to predetermined routes to transport students safely and
efficiently. Focused and reliable with proven history of tending to student needs and cultivating convenience for disabled

children.
SKILLS
e Safety and compliance e Effective communication skills
e Dependable and reliable e Perfect attendance record
e Understands local routes e Vehicle inspections

WOoORK HISTORY

School Bus Driver, 08/2016 to Current
First Student — Green Bay, W1
e Transported 50 students safely between destinations while following prescribed routes.
e Adhered to all scheduled routes to ensure timely drop-offs and pick-ups at all locations.
o Inspected and maintained bus supplies and equipment, such as gas, oil, water, tires, lights, and brakes, to ensure
that vehicles are in proper working condition.

Driver, 09/2014 to 07/2016
Enterprise Rent-A-Car — Green Bay, WI
e Updated personal logs and business tracking documents accurately and according to schedule requirements.
e Achieved consistent safety targets by adjusting driving to different road and traffic conditions, maintaining zero
incidents.
e Kept management looped in on daily activities by updating logs with information such as mileage, gas use and any
special incidents.

Customer Service Representative, 11/2012 to 08/2014
Budget Rent A Car & Sales — Green Bay, WI
e Answered constant flow of customer calls with up to 3 calls in queue per minute.
e Leveraged sales expertise to promote additional services and upgrades capitalizing on upsell opportunities,
exceeding sales goals by 10% each week.
e Helped 10 customers every hour by approaching conversations with positive attitude and working quickly to
prevent any delays.

EDUCATION

High School Diploma
Green Bay West High School - Green Bay, W1
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| SUMMARY STATEMENT

Prepared loads of more than 5000 pounds, effectively minimizing
damage and supporting productivity targets. Reliable and punctual
with good physical stamina, teamwork abilities and hardworking
nature. Knowledgeable about forklift operations and safety
requirements.

| SUMMARY OF QUALIFICATIONS

* Hard-working multi-tasker with outstanding leadership, problem
solving and communication skills.

* Trained in all aspects of shipment inspections and transportation.

* Versed in using scanners and warehouse management systems
(WMS) to promote safe and on-time shipment and delivery.

| PROFESSIONAL SKILLS

Equipment Operation

* Unloaded and stacked materials up to 5,000 Ibs by raising and
lowering liffing devices.

* Used strapping and bracing techniques combined with proper
balancing fo prevent load shifting.

* Boosted team efficiency by moving materials with forklifts, cranes
and other equipment.

Order Fulfillment

* Completed over 500 customer orders each day in warehouse
setting.

*  Manually tfransported warehouse materials weighing up to 80
pounds and maintained stamina while standing, sitting, bending
and walking for extended periods of time.

* Labeled and accurately moved customer orders to meet
shipment timetables and minimize errors, ensuring a timely
shipment rate of 99%

Maintenance

* Serviced minor equipment malfunctions to keep machinery

operational and completed equipment condition reports for VP of

Operations.

« Troubleshot and diagnosed mechanical issues, completed basic
repairs and conducted preventive maintenance actions to keep
equipment functional.

* Reported damage to racks, faulty equipment and other safety
hazards to Supervisor for remediation.

| WORK HISTORY

Forge Lumber - Forklift Operator
Cincinnati, OH « 12/2017 - Current

Home Depot - Warehouse Worker
Cincinnati, OH « 07/2016-11/2017

| SKILLS

Order picking and processing
Safety standards and protocols
Heavy equipment operations
Production reporting

Certified in forklift operation
Team Player

Equipment maintenance
Materials transport

| EDUCATION

Clark Montessori High School
Cincinnati, OH « 06/2015

High School Diploma




